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	Position
	Data Processing Assistant

	Team
	Data Processing and Reporting Service

	Employment type
	Internship/Part time

	Report to
	Head of Data Processing and Reporting Service

	Manages
	Not applicable




	Roles 

	We are looking for passionate candidate who really loves to work with data. Being a part of the team, you will be involved in project using your skill and knowledge of research process, statistics, reporting and understanding of client needs. Your final destination is to deliver perfect quality product with demonstrated excellent service mindset to client.



	Key Responsibilities

	· Process and analyze data using various data processing and analysis tool such as Excel, SPSS, etc.
· Use data visualization and reporting tools to present information 
· Proactively identify and solve project related problems to ensure accurate and timely delivery 
· Support senior member in day-to-day project



	Qualifications

	· Senior student with background in Maths, Statistics or Information Technology
· Good at MS Office (Excel, Powerpoint) 
· Familiar with one Programming language, (such as: VB, VBA, Python, etc.) is a plus but not required 
· Familiar with one Statistician software package, (such as: SPSS, R, Clementine) is a plus but not required
· Good at English (writing and reading)
· Careful & detail oriented
· Love to work with data/ number



	Benefits 

	We offer the right candidate an interesting and challenging position. You will be joining a young team of highly motivated international colleagues in a pleasant working environment with a high focus on improvement and fun.
· Salary: VND 5,000,000/month
· Free lunch in every working day 
· Coffee, milk, tea
· Monthly parking motorbike fee 
· Professional international working style with close contact to colleagues around the world
· 2 days off on Christmas 



	Application 

	We are looking for great talents to join our growing team. This is your chance to continuously challenge yourself to discover your abilities in an international working environment. 
If you are interested in this position and match the requirements, please email the following documents as soon as possible:
· Cover letter in English
· CV in English 
· References and academic transcripts if available. 
[bookmark: _GoBack]Please send to email: nhpn@epinionglobal.com and hnt@epinionglobal.com
Only short-listed candidates will be contacted for interview and application will not be returned. Thank you for your understanding.



	Company Introduction 

	Epinion is a leading Research and Insights Management Solutions company founded in Denmark in 1999. In 2009, we opened our first office in Asia. We are a dedicated team of insights consultants, data scientists, software specialists and researchers.
We believe people define the culture and success of the company. From Europe to Asia, Epinion constantly strives to create the best working environments we can, where we create changes and make things happen. We acknowledge the contribution of each individual and provide our staff plenty of room to grow by designing intensive training programs each year. 
Be a part of our success and join us now!
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